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KE HOACH
Tap huan, huéng dan sir dung wng dung cong nghé thong tin
trén hé thong phan mém gii, nhan va xir ly vian ban trén internet (IDOC)

Thuc hién s6 42-KH/TU, ngay 25/4/2022 cua Ban Thudng vu Tinh ty
Lam DPong vé viéc tmg dung cong nghé thong tin trong hoat ddng ctia cac co quan
Pang tinh LAm Dong giai doan 2021-2025.

Nham tiép tuc huéng din cac co quan, don vi va cac t6 chirc co sé dang truc
thudc Huyén uy st dung hiéu qua phan mém guri, nhan va xir Iy van ban trén internet
(IDOC), tng dung cong nghé thong tin trong trién khai thuc hién nhiém vu; Vin
phong Huyén uy xay dung ké hoach tip huan, nang cao kién thitc quan tri, khai
thac, sir dung hé théng phan mém guri, nhan va xit Iy vin ban trén internet (IDOC),
cu thé nhu sau:

|. MUC PICH, YEU CAU

1. Muc dich

- Cung cép kién thirc co ban va bd sung cip nhat nhimg kién thirc méi,
hudéng dan sir dung cho c4c co quan, don vi vé quan tri, khai thac str dung cac tinh
nang cua cac hé théng phan mém cia cac co quan Pang; két hop giai dap thac
mic lién quan dén cong tac mg dung cong nghé thong tin trong cic co quan Pang.

- Huéng dan vé cong tac nghiép vu van thu, luu trit thong qua cac hé thong
tmg dung; két hop giai dap thac mic lién quan viéc str dung phan mém guri, nhin
va xur ly van ban trén internet (IDOC).

2. Yéu cau

- Viéc tap hudn str dung phan mém giri, nhan va x 1y van ban trén internet
(IDOC) duoc trién khai dén tat ca can bd, cong chire phu trach cong tac van phong
cua cac dang iy co s¢ va chi bd co so truc thugc Huyén uy.

- Hoc vién tham gia tap huan duoc trang bi cac kién thic co ban lién quan
dén cong tac quan tri, str dung phan mém gui, nhan van ban (IDOC); tham gia tap
huin nghiém tuc, dﬁy du, trach nhiém; sau khi dugc tap huin ndm viing kién thire,
k¥ nang dé van dung, tham muu trién khai tai co quan, don vi.

I1. NOI DUNG TAP HUAN

1. Huéng dan vé quan tri hé thong phan mém giri, nhan va xur 1y van ban
trén internet (IDOC).

2. Huéng dan chuyén giao c4c tinh niang mdi ciia IDOC; an toan, an ninh



2

thong tin va mot sé noi dung Khéc lién quan toi viée dang tai cac tin bai tir dia
phuong trén trang thong tin dién tr huyén.

3. Trao d6i, chia sé kinh nghiém, giai dap thic mac trong nghiép vu vin
thu, Iuu trir va ng dung cong nghé thong tin trong cac co quan Pang.

I11. THOI GIAN, PIA PIEM, POI TUQNG TAP HUAN

1. Thoi gian: % Ngay, Du kién dau thang 4/2023 (sé ¢6 théng bdo cu thé
sau)

2. Pia diém: Dé thuan loi cho hoc vién tham gia tip huin, Van phong Huyén
ty du kién t6 chirc hoi nghi tap huan theo cum (CO danh sdach dinh kém).

3. Péi twong tip huin:

Lanh dao cac Ban Xay dung Pang Huy¢n tuy.

Lanh dao céac co quan khdi Mit tran — cac doan thé huyén.

Bi thu Bang uy cac xa, thi trin va céc chi bd truc thude Huy¢n uy.

Cong chuc phu trach céng tac van phong cia cac Pang uy truc thudc
Huyén uy.

- Céc d6ng chi duoc giao nhiém vu phu trach cdng tac vin thu, van hanh hé
théng giri, nhan, xr 1y van ban IDOC ciia cac Ban Xay dung Pang, khoi Mit tran
— c4c doan thé huyén va céc chi bd truc thuoc Huyén uy.

IV. TO CHUC THUC HIEN

1. Van phong Huyén ay

- Xay dung, trién khai ké hoach tip huin theo dung yéu cau.

- M&i bao cdo vién, chuan bi tai liéu tap huén lién guan.

- Phéi hop véi dia phuong duge chon lam dia diém tap huin chuan bi day
du co s& vat chat phuc vu cong tac tap huén.

2. Cac Ban xay dung Pang Huyén tiy; Mit tran Té qudc, ciac doan thé
huyén; cac té chitc co sé dang true thue Huyén iy

- Cur can b9, cong chuc phu trach cong tac van phong cua co quan, don vi
tham gia tap huan nghiém tuc, day du.

- Céc dong chi tham gia tdp huan chuan bi day di may tinh xach tay, thiét
bi phat mang di dong 4G, 5G ( néu co)

- Béi vé6i cac don vi duoc chon 1am dia diém to chirc tap huan phdi hop véi
Vién phong Huyén uy chuén bi cac diéu kién vé co s& vat chat phuc vu cong tac
tap huan.

Noi nhan: K/T CHANH VAN PHONG
- TT Huyén 1y (bao cao) PHO CHANH VAN PHONG
- MTTQ va cac doan thé huyén, (Phéi hop

- Cac Ban XDD Huyénuy, TTCT huyé:n}[hu c hiéh)
- Cac TCCS bang truc thugc Huyén uy, T

- Luu VPHU.

Nguyén Pwc Ha Nguyén
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CHIA CUM THAM GIA TAP HUAN PHAN MEM IDOC

Cum Don vi Pia diém tap huan
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. bang uy xa Gia Hi¢p

. Bang ty xa Tan Nghia

. Bang uy xa Pinh Lac Déng iy xd

. Pang 1y xd Tam B0 Gia Hiép

. Chi bd Cong ty Lam nghiép Tam Hiép
. Chi bd Truong THPT Nguyén Viét Xuan
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. Pang uy xa Tan Lam

. Dang uy xa Tan Thuong
. Dang uy x4 Dinh Trang Thuong Dang uy xa
. Chi b Truong THPT Nguyén Hué
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. Chi b Ban Quén ly rung Tan Thugng

. Pang ty Thi trdn Di Linh
. Dang uy xa Bao Thuan

. Pang uy x4 Son Pién

. Dang uy xa Gia Bac

. Dang uy xa Lién Dam

. Bang uy xa Tan Chau

. Dang uy xa Gung Ré

. Chi bd Vién Kiém sat huyén
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. Chi b6 Toa an Df}ng iy

. Chi bd Kho bac Thi tran Di Linh
. Chi bd Bao hiém Xa hoi

. Chi b Céng ty C6 phan Ché- Ca phé Di Linh
. Chi bd Ngan hang Chinh sach X3 hoi

. Chi b¢ Trung tdm GDNN-GDTX huyén

. Chi b¢ Truong THPT Di Linh

. Chi by Truong THPT Phan Boi Chau

. Chi bd Truong PT DTNT - THCS Di Linh

. Chi bo Chi cuc Thi hanh an Dan su
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1. Bang ty xa Hoa Ninh

. bang uy xa Pinh Trang Hoa

. BPang uy xa Hoa Bac

. Bang uy xa Hoa Trung

. Bang uy xa Hoa Nam

. Chi b Truong THPT Lé Hong Phong

. Chi bg Truong THPT Truong Chinh
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. Chi bo Ban Quan Iy rimg PH Hoa Bac- Hoa Nam

Dang uy xa
Hoa Ninh

. Cac Ban Xay dung Dang

. MTTQ Viét Nam va cac Poan thé huyén

. Bang Uty Quan su huyén

. bang uy Cong an huyén
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. Pang uy Cong ty TNHH MTV Lam nghiép
Di Linh

6. Pang uy Trung tdm Y té huyén Di Linh

7. Chi b Co quan HDND huyén

8. Chi bo Co quan UBND huyén

9. Chi b Thanh tra huyén

10. Chi b Phong Tu phap

11. Chi bd Hat Kiém 1am

12. Chi by Phong N61 vu

13. Chi bo Phong Tai chinh- Ké hoach, Thong ké

14. Chi bo Phong Kinh té- Ha tang huyén

15. Chi bo Ban Quén 1y dy an dau tu xay dung va
CTCC huyén

16. Chi bo Trung tam Nong nghiép

17. Chi b Tai nguyén- Mbi truong — Dang ky dat dai

18. Chi bd Trung tam Phat trién Quy dat

19. Chi b Phong NN va PT nong thon

20. Chi bo Phong Y té- Vin hoa

21. Chi bd Trung tdm Vin hoa, Thong tin va Thé thao
huyén Di Linh

22. Chi b Phong Giao duc- Pao tao huyén

23. Chi by Phong Lao dong- Thuong binh va Xa hoi

Hi truwong khoi
MT- DT huyén
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